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ACTIVITY LEADER
Summer






Responsible to: Activity Organiser, Kathryn Newman, Principal
  

Job responsibilities: 

1. Familiarise self with and follow the Safeguarding Policy (including Child Protection Policy, Social Contact with Minors, Child Exploitation Policy, PREVENT Policy).  All adults associated with Southbourne School have safeguarding and 'Duty of Care' responsibilities and are expected to carry these out diligently
2. Familiarise self with and use risk assessments
3. Responsible for registration of a junior group in the morning
4. Responsible for reporting absent junior students to the office before leaving site in the morning
5. Supervise and lead junior students in the morning on sports, activities or local trips
6. Responsible for all excursion/trip materials and equipment issued (e.g. hi viz jacket)
7. Assist Activity Organiser as requested (e.g. put up notices, collect equipment, collect money if required) 
8. Supervise lunch time when on site
9. Supervise junior afternoon breaks, tidy site between breaks
10. Supervise and lead adults students in the afternoon on sports, activities or local trips if required
11. Report any incidents to Activity Organiser, in a written form if necessary
12. Lead Saturday excursions when required
13. Dress and behave in an appropriate professional manner at all times
14. Any other reasonable duties as requested by the Principal or Managing Director
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