

Job description
TEACHER (1 week+)      
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Responsible to: Dos/ADoS

Responsibilities:																                   
1. Familiarizing self with and following Safeguarding Policy (Child Protection Policy, Social
         Contact with  Minors, Child Exploitation Policy, PREVENT Policy).  All adults associated with 
         Southbourne School have safeguarding and 'Duty of Care' responsibilities and are expected 
         to carry these out diligently
2. Familiarizing self with and using risk assessments
3. Teaching - hours as agreed                                       			   	
4. Being responsible for materials and equipment                     			         	
5. Being responsible for planning lessons in conjunction with colleagues
6. Setting and marking daily homework
7. Setting and marking tests to regularly assess student progress	  		
8. Completing attendance registers, records of work, monthly progress reports (as required), weekly test/assessment scores and end of course reports
9. Advising and counselling students regarding progress (tutorials when required) and referring  
         to appropriate members of staff for advice on changing/extending and/or examination  
         courses             
10.   Attending weekly staff meetings
11.   Participating in regular continued professional development sessions - minimum 1 every 12 
          weeks.  If your contract is less than 12 weeks, minimum is 1 session within contract	                                  12.   Assisting with listening centre if required
13.   Maintaining good standards of classroom management and discipline
14.   Reporting any faults with equipment or maintenance problems                             
15.   Informing the Director of Studies if a student is absent or persistently late                                                 
                This is particularly important when teaching minor students, and for visa regulations
     16. Setting a professional example through behaviour and dress
     17. Informing students of fire regulations and being aware of health and safety issues in school
     18. Developing resources if required
     19. Any other reasonable duties as outlined by the Academic Team
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